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KOJAEKC OTUKHA U CJYKEBHOI'O IIOBEJAEHUSA PABOTHUKOB
MyHHIHIAJBHOTO 0I0KETHOI0 0LIKOJIbLHOI0 00pa3oBaTe/IbHOI0 YUpeKIeHHs
Ilerpo3aBoackoro ropoackoro okpyra «Jlerckuii cag Ne 105»

(MIAOY «erckmii cax Ne 105»)

1. O6mmue nooxKeHUs

1.1. Komekc 3THKHM U choyXeOHOro moBefeHUs pabOTHUKOB MyHHMIMNAIBLHOTO
OIOKETHOr0  JIOIIKOJBHOTO  oOpa3oBarenbHOro yupexaeHus IletpozaBoackoro
ropozackoro okpyra «Jlerckuit cag Ne 105» (MAOVY «lerckuii cax Ne 105») (nanee —
Kopmekc) mpencraBnsieT coboit cBOA OOMIMX MPUHLUIIOB MPOGECCUOHATHHONR ITHKH U
OCHOBHBIX ITPaBUJI CITy)K€OHOTO NMOBENEHNS, KOTOPBIMU JOJDKHBI PyKOBOICTBOBATHCS BCE
paboTHUKM MyHUIMTIAIBHOTO  OKOMKETHOTO  JOLIKOJBHOTO  00pa3oBaTeNIbHOTO
yupexaenus: Ilerpo3aBoackoro roponackoro okpyra «Jlerckuit cag Ne 105» (MAOY
«Jlerckuit can Ne 105») (manee — paOOTHUKU YUpexaeHus, YUpexaeHue) He3aBUCUMO
OT 3aMellaeMbIX UMH JTOJDKHOCTEH.

1.2. Komekc pa3paboran B coorBerctBUM ¢ KoHctutynueir Poccuiickoi
®enepauuu, TpynoBsiM konekcoM Poccuiickoit @enepanuu, @enepaabHbIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O npoTUBOAEHCTBUM KOPPYNLHMHW» U UHBIMA HOPMATHUBHBIMHU
npaBoBeIMU akTaMu Poccuiickoii denepanuu, a Tak’ke OCHOBaH Ha OOIIENpPU3HAHHBIX
HPABCTBEHHBIX MPUHIMIIAX U HOpMaX POCCUKUCKOro 00IIecTBa U rocy1apcTna.

1.3. llensto Kopmekca sBIsieTCS YCTaHOBJIIEHHE IJTHYECKUX HOPM U IPaBHII
CIIy)keOHOTr0 TOBeIeHUsI paOOTHUKOB YUpeXAEHHS AJISI JOCTOWHOIO BBIMOJTHEHHS UMU
CBOEl IMpodeCcCHOHABHON IEATENLHOCTH, & TAKXKE CONENCTBHE YKPEIIEHUIO aBTOPUTETA
paboTHUKOB YupexeHus u obecrneueHue eqUHbIX HOPM UX ITOBEIEHUS.

1.4. Konexc npusBaH NOBBICUTH 3G (}EKTUBHOCTH BBINOJIHEHUS PaOOTHUKAMH
YupexxaeHus CBOMX TPYIOBBIX 00s13aHHOCTeH. 3HAHUE U COOIOICHUE UMH TOJI0KEHHUH
Konekca sBisieTcs OOHMUM W3 KPUTEPHEB OIEHKM KayecTBa MX MPOheCcCHOHAIbHOM
JEeSATENIbHOCTUA U TPYAOBOU AUCLIUIIJIVHBI. '

1.5. Kaxnaplii paOoTHUK YupexaeHUsl HOKEH O3HAKOMUTHCS C IOJIOKEHUSIMHU
Konekca, u npuHMMaTth Bce HeOOXOoOuMmble Mepbl UIsi ero cobmopenus. Kaxmpii
rpaKIaHWH BIpaBe OKUIATh OT paOOTHHKA YUpeKIEHUs MOBEIEHUS B OTHOIIEHHSX C
HUM B COOTBETCTBUU ¢ nonoxeHusimu Koxekca.



2. O0uMe NPpUHLUMIIBI U MPABHJIA CJY’KeOHOr0 NMOBeleHHUs

2.1. [leatenpHOCTh YUpexXJeHHUs, a TaKKe €ro pabOTHUKOB OCHOBBIBAECTCS Ha
ClIe Iy FOLIMX MTPUHIUIAX:

a) 3aKOHHOCTE;

0) mpodeccruoHanu3Mm;

B) OOPOCOBECTHOCTB;

I) KOHQHUIESHIHUAIBHOCTD;

1) CTIpaBE/TUBOCTD;

€) uHhOpMaLIMOHHAS OTKPBITOCTH;

) OTBETCTBEHHOCTb;

3) OOBEKTUBHOCTH NPU NPUHATUU PELICHUN.

2.2. PaboTHMKM  YupexaeHus, CO3HaBas  OTBETCTBEHHOCTb  Iepe]
rocyJapcTBOM, OOIIECTBOM U rpakJaHaMu, 00s3aHbI:

a)  WCIOJHATH JOJDKHOCTHBIE 00S3aHHOCTU TOOPOCOBECTHO M HAa BHICOKOM
npodeccCuoHaIbHOM YPOBHE;

0) cobmonate TpeboBaHUsA 3aKoHoAarenscTBa Poccuiickoir Deneparyu,
Pecy6nuku Kapenuu u ToKanbHBIX JOKYMEHTOB Y UpexkKIeHUS;

B)  OCYIIECTBJIATH CBOIO NEATEIBHOCTH B IpeJeiaX CBOMX IMOJHOMOYUN U
MIOJTHOMOYUH YUpexXKIeHUs,

r)  TPHU UCIOJTHEHUH NOJDKHOCTHBIX O0s3aHHOCTEW OBITH HE3aBUCHUMBIM OT
BIMSIHUSL OTHAENBHBIX TpakIaH, MNPOPEeCCUOHATBHBIX WA COLHMAIBHBIX TPYIII,
OpraHu3aLuii;

)  cobmomaTh COLMAIbHYO CIPaBeAJIMBOCTh M PAaBHOIIPABHO PaclpeaesiiTh
COLIMAJIBHBIE PECYPCHI C LENBbI0 pacHIMpeHUs BbIOOpa M BO3MOXHOCTEW Ui BCEX
KOHTPareHTOB, B TOM YHCJIE, I HEUMYIIUX, COLUATBHO-YSI3BUMBIX U JPYTUX JIULI,
OKa3aBIIUXCS B TPYAHOM )XU3HEHHOW CUTYallUU,

€)  TOpOSBIATH TEPIUMOCTh U YBa)K€HHE K OOBIYAasM M TPAOULIMAM HApOJIOB
Poccum u apyrux rocynapcTB, y4YUTBIBaTh KyJIbTYpHblE UM HHBIE OCOOEHHOCTU
pa3IMYHBIX JITHUYECKUX, COLMAIBHBIX TpPyIMIl U KOH(eccui, crnocoObCTBOBATH
ME)XHAIIMOHATIBHOMY U MEXKOH(PECCUOHAILHOMY COTJIACHIO;

’)  HUCKIIIOYATh JEWUCTBHS, CBS3aHHBIE C BJIUSHUEM KaKHX-JTHOO JIMYHBIX,
MMYIIECTBEHHBIX  ((DMHAHCOBBIX) M  MHBIX  HHTEPECOB,  MPENATCTBYIOIIMX
N0OpPOCOBECTHOMY UCTIOTHEHUIO JOJDKHOCTHBIX 00s3aHHOCTEH;

3)  coOmoaaTh HEHTPAIBHOCTH, UCKITFOYAIOUIYI0 BO3MOXKHOCTh BIIMSHHUSA Ha
npo(ecCUOHANBHYIO ~ JESTENbHOCTh pElIeHUH TIMOJIMTHYECKUX IMApTHM, WHBIX
00IIIeCTBEHHBIX 00BEIUHEHUH;

M)  coOmonaTh HOPMBI CITy>KeOHON M NpOoQecCUuOHATBHON ITHKH, MpaBUia
JIEJIOBOTO MOBEACHUS U OOIECHNUS;

K)  TpOSBIATH KOPPEKTHOCTP M BHHUMATENBHOCTh K TpaXIaHaM W
JOJDKHOCTHBIM JIMLIAM TPU JO/DKHOCTHOM B3aUMOJICHCTBUM C HUMH,



J)  He JOMyCKaTh KOPPYNIUUOHHOTO MOBEAECHHS, B TOM YUCIIE BO3AEPKUBATHCS
OT TOBEIEHHS, KOTOPOEe MOXKET BOCIPHUHUMATHCS OKPYXAIOUIMMU KaK oOelaHue UiH
MpeIIOKeHHe Oa4yM B3STKH JHOO Kak corjiacue MPHUHATHh B3ATKY, WJIM KaK mpockda
(Hamexk) o0 [gaye B3SATKH, a TaKkKe MNPUHUMATh Mepbl MO MNPEJOTBPAILECHHIO H
yPEeTryTUPOBaHUIO KOH(MIUKTAa UHTEPECOB, TPOTHUBOIEHCTBOBATD JIIOOBIM MPOSBICHUIM
KOPPYILUHU U MPOYUM 3JI0YTOTPEOICHUSIM B YUpexKACHUH, '

M)  YBEIOMJIATH  pYKOBOIOUTENs  YUpeXAEHHUs, JODKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 3a paboTy Mo mpoduiIaKkTUKe KOPPYHNUUOHHBIX INpaBOHApPYIIEHUN B
VYupexaeHnn, opraibl IpOKypaTyphl U HHBIE (enepaibHble rocydapcTBEHHbIE OpPTraHbl
000 Bcex ciayyasx oOpallleHHss K HHM Kakux-Jubo JHMI B UENSX CKIOHEHHUS K
COBEpPIICHUIO KOPPYIIIMOHHBIX TIPaBOHAPYIICHUH;

H)  He3aMeJIUTENbHO YBEIOMIISITh PyKOBOAUTENS Y UPEKICHUS, TOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a paboTy Mo MpodUIaKTUKe KOPPYNLUUOHHBIX NPAaBOHAPYIIEHUN
B VYUpeXIeHUH O CTaBIIUX UM MH3BECTHBIMU (akTaX KOH(IUKTa HHTEPECOB WU
KOPPYIILUOHHBIX TMPOSIBIEHUN B YUpeKIEeHHUHU, OOCTOATENbCTBAX M HEHCTBUAX
(be3meiicTBHM) paOOTHUKOB VYUpPEKIEHUS M TPETbUX JIML, MOCIYXUBIIUX WIH
CIIOCOOHBIX TOCTY)XUTh NpPUYMHAMH BO3HUKHOBEHHUS B YUpeXIEHHH KOHQIMKTA
WHTEPECOB M/WJIM KOPPYMLUUOHHBIX MPOSIBICHUH, a TakkKe 0 NPUYUHEHUH (BO3MOXKHOM
NPUYUHEHNUH ) Bpesia Y UpekIeHUIO;

0)  He pa3rjamarh ¥ He HCIOJB30BaTh HEHaIJeXalluM o0pa3oM CBeIeHUs,
OTHECEHHble  3aKOHOHATeabCTBOM  Poccuiickoit  Demepauui K CBEIEHUSIM
KOHGUIEHIIMAIBHOTO XapaKTepa, W CIyXeOHyr0 HH(OpPMAIMI0 W HWHbIE CBEIEHUS,
CTaBIIME U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM TPYIOBBIX 00s3aHHOCTEIH;

)  He JONYyCKaTh OKa3aHWs BO3JEHCTBUS HA CBOMX KOJUIET B LIENISIX MPUHSTHS
IPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIIeHHUS,

pP)  BO3IEP)KUBATHCS OT MOBENEHHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B
O0OpOCOBECTHOM  HCIOJHEHUU TPYHOBBIX OO0s3aHHOCTEH, a Takke wu3berarb
KOH(MJIUKTHBIX CHUTYyallUi, CMOCOOHBIX HAHECTH yIIepO penyTalud WM aBTOPHTETY
pabOTHUKOB YupekIeHUs U/Uu Y UpexIeHHIO;

C)  He JIOMyCKaTh NpOsBIeHUH GOpMann3Ma, BbICOKOMEPHUS, HEYBAKUTEILHOTO
OTHOILEHUS K 3aKOHHBIM IpOock0aM U TpeOOBaHUSM IpaXKAaH B CBSI3U C UCHOJHEHUEM
TPYZOBBIX 00s13aHHOCTENH;

T)  BO3IEP)KUBATHCS OT IMYOJIMUYHBIX BBICKA3bIBAHUM, CYXIEHHH U OIIEHOK B
OTHOUIEHUH YUpeXJAEeHUsI, €CIIU 3TO HE BXOJUT B 00SI3aHHOCTH paOOTHHKA;

y)  cobmonath  KOHOUASHUMATBHOCTh  MHGOPMALMM O  KOHTpareHTe,
Kacarolleiicss yCIIOBHM €ero JKHU3HENeATeNbHOCTH, JIMYHBIX KauecTB M mpodiieMm,
IPUHUMATH MephI U1 ee o0ecredyeHns;

¢) He ucnonp30BaTh ODKHOCTHOE TOJIOKEHHE IJIsi OKa3aHWs BIIMSHHUS Ha
IEeSATeIbHOCTh TOCYJapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOI'O CaMOYIpaBJICHHS,
OpraHu3alui, JOHKHOCTHBIX JIUL, TOCYAapCTBEHHBIX U MYHHUIUITAIBHBIX CIIYXKAIIUX MPH
pEelIeHUH BOIIPOCOB JTMYHOIO XapaKTepa;



X)  YB@XHUTEIbHO OTHOCHTBHCS K JEATEIbHOCTH MpPENCTaBUTENEeH CpeacTB
MaccoBO# HMH(OpPMaIUHU T10 HH(bopanOBaHmo obmecTBa 0 paboTe quemneﬁm, a
Takke OKa3blBaTh COJNEWCTBHE B TMOJYYEHUU JOCTOBEpHOW HHPOpMaLUH B
YCTaHOBJIEHHOM TIOPSIKE;

II) TIOCTOSHHO CTPEMHUTHCS K 00ecnedeHu o Kak MOKHO 0osee 3¢ (eKTUBHOTO U
3KOHOMHOTO pacCHopsDKeHHMs (UHAHCOBBIMM  CPEICTBAMH, MHBIM HMYLIECTBOM,
MaTepHabHO-TEXHUYECKUMH U IPYTUMU pecypcamMu YUpexaeHus;

4Y)  HE HUCHOJIb30BaTh HMMYILIECTBO YUpPEXIEHUS B LENAX, HE CBS3aHHBIX C
MCIIOJIHEHUEM TPYIOBBIX 00s3aHHOCTEH, a TAK)Ke He MepelaBaTh ero B TAKUX LEJISIX HHBIM
JHIaM.

2.3. PykoBoguTens YUpeXIEHUsI U PYKOBOIUTENN CTPYKTYPHBIX MOApa3AeIeHUuN
VupexxneHuss  OOMKHBI  ObITb A pabOTHUKOB — YupexaeHus  oOpasnom
npodeccruoHanuima, 0e3ynpeyHoi penyTaluy, CBOMM JUYHBIM OBEAEHHEM I10aBaTh
pUMep YECTHOCTU, OECTIPUCTPACTHOCTH U CIIPABEJIUBOCTH.

2.4. PykoBomuTenb YUpexaeHus U PyKOBOIUTEIN CTPYKTYPHBIX NMOAPA3ACICHUN
YupexneHus:

a)  TNPUHUMAIOT MEphl MO MPEAOTBPALICHUIO U YPEryJMpOBaHUIO KOHGIMKTA
UHTEpPECOB, MO MPEeAyNpeXAEHUIO KOpPPYIILWHU, BKIKOUYass MEphl MO MPEeJOTBPAICHHUIO
KOPPYNLMOHHO-OIIaCHOT'O ITOBEIECHNUS;

0)  COHEHCTBYIOT YCTAaHOBIIEHUIO U TMOAJEPKAHHIO B KOJUIEKTHBE 30POBOIO
MOPaJIbHO-TICUXOJIOTUYECKOTO KIINMaTa;

B)  IIpH ompeiesieHuHu oObeMa U xapakTepa MmopydaeMoil IpyruM pabOoTHHKaM
VYypexxaeHus: paboThl pyKOBOJACTBYIOTCS MPUHLIMIIAMH CIPABEAJIUBOCTH, yueTa JIUYHBIX
Y JIeJIOBBIX KauecTB, KBATU(HUKAIIUN U ONBITA TOJYMHEHHBIX;

r) HE [JOMYyCKalT IO OTHOLIEHHWIO K TMOJYMHEHHBIM pabOTHUKaM
He00OCHOBaHHBIX MPETEH3MH, a TaKke PaKkToOB rpydOCTH U OECTaKTHOCTH;

1)  TOPOSBISAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMbl U HYXbI,
CONEUCTBYIOT MPUHITUIO 3aKOHHBIX XU OOOCHOBAHHBIX pEIIEHUH, CIOCOOCTBYIOT
npodeccuoHaTbHOMY U JOHKHOCTHOMY POCTY paOOTHUKOB;

€)  OpraHu3yIOT OKa3aHHe MOAAEPKKU U MOMOIIM MOJIOJBIM CIeluaIucTam (¢
OTIBITOM PabOTHI 10 3 JIEeT) B MPpUOOpeTeHUH NMPOoheCCUOHATBHBIX HABBIKOB.

2.5. PykoBomuTenb YupexaeHus U pyKOBOAUTENH CTPYKTYPHBIX IMOJpa3ieeHHH
VYypexxneHuss HeCcyT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEJbCTBOM
Poccuiickoit @enepanuu 3a OeWCTBUS UMM Oe3leiicTBHE NMOTYMHEHHBIX COTPYIHUKOB,
HapyIIAOIUX NPUHIMIBl OTHKH U MpaBuUia CIy)XeOHOTro IMOBEIECHHS, €CIM OHH He
IPUHSIIA Mep, YTOOBI He NOMYyCTUTh TaKUX NEeHCTBUM UM Oe3neiCTBHS.

3. DTHYecKHEe HOPMBI CJ1y:KeOHOI0 NMoBeJeHHsI pA0OTHHKOB
3.1.B [OMKHOCTHOM TMOBEACHUH pAOOTHUKY VYUpeXKIECHHUS HEeoOX0auMOo
PYKOBOJCTBOBATHCS TEM, UTO B cooTBeTcTBUHU ¢ KoHcTuTynme# Poccuiickoit denepannu,
4eJIOBeK, ero IpaBa U CBOOOJBI SBIISIOTCS BBICIIEH IIEHHOCTBIO, M KaKIbIA I'paXkJIaHUH



MMeeT NPaBO Ha HENPUKOCHOBEHHOCTh YAaCTHOW )KU3HH, JUYHYIO U CEMEWHYIO TaWHYy,
3alllUTY YECTH, JOCTOMHCTBA, CBOErO z[o6pofo UMEHH.

3.2. B 1O0KHOCTHOM NOBeIeHUN pabOTHUK YUpeXIAEeHHUS BO3IEP)KUBAETCS OT:

a) M000ro BHa BHICKA3bIBAHUMN U NEHCTBUM IUCKPUMUHAIIMOHHOTO XapakTepa 1o
MpU3HAKaM I10J1a, BO3pacTa, pachl, HAIMOHAIBHOCTH, 53bIKa, FPaXXIaHCTBA, COLUAIIBHOTO,
AMYILECTBEHHOIO WA CEMEWHOIO IIOJIOKEHUS, IOJIMTUYECKUX WM PETUTHO3HBIX
NPEAIIOYTEHUN;

©) rpybocTH, TpOSIBIEHUN NPEHEOPEKUTENBHOTO TOHA, 3aHOCUHUBOCTH,
NPeAB3AThIX 3aMeYaHNu, IPEAbSIBICHUS HETIPAaBOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUIH;

B) YIp03, OCKOPOUTENbHBIX BbIPAXEHUH UM PEIUIUK, AEUCTBHUM, TPEMSATCTBYIOMUX
HOpMaJbHOMY OOIIEHHIO HJIM MTPOBOLMPYIOMUX IPOTUBONPABHOE NOBE/ICHUE.

3.3. PaboTtHuKH Y4pexaeHusi MpU3BaHbl CIOCOOCTBOBATh CBOUM JOJKHOCTHBIM
NOBEICHUEM YCTAaHOBJIEHHIO B KOJUIEKTMBE [E€JOBBIX B3aMMOOTHOIICHUNA W
KOHCTPYKTHBHOT'O COTPYIHUYECTBA APYT C APYTOM.

PaGoTHUKM TOMKHBI OBITh BEXIUBBIMU, HOOPOXKeNaTENbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSIBIISATH TEPIIMMOCTD B OOIIEHUH C IPpaKIaHAMH U KOJIJIETaMH.

3.4. llpu BO3HMKHOBEHUM KOH(MDIUKTHOW CHUTyallUH MEXAY CTPYKTYPHBIMHU
nojpa3iefieHusIMA ~ YUpexaeHHus, pabOTHUKAMU  YUpPEXAECHUS IPUOPUTETHBHIM
HampaBJIeHHEM pelieHus] KOH(IMKTA SIBISIETCS Y4eT UHTePECOB Y UPeXKACHHS B LIEIOM.

3.5. BHewHuit Bua paboTHUKA YUpexIeHUS MPU UCIIOTHEHUU UM JOJIKHOCTHBIX
o0si3aHHOCTe B 3aBUCUMOCTM OT YCJIOBHUM TpPYIOBOH OEATEIbHOCTH JOJIKEH
CIOCOOCTBOBATh YBOXXUTEIBHOMY OTHOLIEHUIO I'paK[aH K YUpPeXIEHHUI0, a TakxKe, Ipu
HE0OXOIMMOCTH, COOTBETCTBOBATH OOLIEIPUHATOMY JEIOBOMY CTHIIIO, KOTOPBIH
OTJIMYAIOT CAEPIKAHHOCTh, TPAAULIUOHHOCTh, aKKyPaTHOCTb.

4. OTBeTCTBEHHOCTD 32 HapyuleHHe noJjoxenui Koaexca

4.1. Hapymenune paOoTHUKaMHM YUpeXIeHUH MookeHui Hacrosiero Komekca
HOJJIEKUT MOPAIBHOMY OCYXACHHMIO Ha COOpaHUsIX (COBeIaHusX, KOH(pEepeHIusIX), a B
clydasix, IpefyCMOTPEHHBIX (QenepanbHbIMU 3aKOHAMM, HapylUIeHHEe MOJOKEHUH
Konekca Bneuer mpumeHeHUe K pabOTHUKY MEP OTBETCTBEHHOCTH.

4.2. PaGotHuku VYdpexaeHHs B 3aBUCUMOCTH OT TSDKECTH COBEpIIEHHOTO
IpPOCTYyIIKA  HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHH C  JIEMCTBYIOIIUM
3akoHonarenbcTBoM Poccutickoii denepannu.

4.3. Cobmonenue pabOTHUKOM YUpeXIeHUs MoJokeHui Hacrosmero Komekca
YUUTBHIBAETCS IIPYU HA3HAYEHUH [IOOLIPEHUH U HAJIO)KEHUH AUCLUIUIMHAPHBIX B3bICKAHUH.

4.4. HapylieHnue npaBujl aHTUKOPPYIIMOHHOTO MOBEAECHHS BJIEYET MPOBEACHUE
CIIy’)KeOHOTO paccliefloBaHUsl MO0 OOCTOSTETHCTBAM BO3HHUKHOBEHHS KOPPYIIHOHHO-
OIIaCHOM CUTYallUH.



